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Dear Affordable Housing Staff Applicant: 

This is your application for the AHMA-NCH Travis Hanna Memorial Scholarship application process.  Please follow the 
instructions carefully and observe all deadlines. 

Eligibility 

Staff of an AHMA-NCH member property or management company 

Description/Use of Scholarship 

AHMA-NCH created the Travis Hanna Memorial Scholarship fund to honor Past President, Travis Hanna and the great 

work he did in the affordable housing industry.  In addition to annual AHMA-NCH/NAHMA scholarships for our deserving 

residents, this new scholarship will award training funds to affordable housing staff who are interested in career 

enhancement. The recipients of the Travis Hanna Memorial Scholarship award may use these funds for registration and 

expenses (travel, hotel, meals) in the following ways:  

 AHMA-NCH
Monthly training courses and webinars
Annual Conference

 NAHMA
Certification courses provided by AHMA-NCH

 Other affordable housing organizations training courses, certification classes and conferences

 Trade training to better skills at the recipient’s profession

Application Process 
The following documents must be completed and submitted to the AHMA-NCH office at the address listed below.  If you 
prefer to download a fillable pdf, please visit http://ahma-nch.org/travis-hanna-memorial-scholarship/ for these forms. 
The postmark must be on or before September 6, 2019 for all documents.

Completed Application Package: 
 Application Form that contains basic information about the applicant, as well as, the applicant

employer statement with signature must be completed.
 Certificate of Employment
 Autobiographical Questions
 Recommendation Form(s) must be submitted directly to AHMA-NCH by your recommender.  You

may attach copies to your submission.

Please direct all inquiries regarding the AHMA-NCH Travis Hanna Memorial Scholarship program to the AHMA-NCH 
office at the location on the bottom of this page. 

You will be notified of your application status by by October 4, 2019. 

2019 TRAVIS HANNA
MEMORIAL AFFORDABLE 

HOUSING STAFF SCHOLARSHIP 
APPLICATION
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Payment of Scholarship 
All scholarships are made payable to the individual upon receipt of proof of completion of training courses. After all 
scholarship monies have been spent please send 1 request with all actual receipts totaling the scholarship amount to the 
AHMA-NCH office for reimbursement. 

Notification Procedure 

The selection committee will meet during the month of September. All applicants will be notified of the outcome of 

their application by October 4, 2019. During the verification period that will follow the aforementioned notification, all 

recipients will need to provide AHMA-NCH a photograph. These photographs will be utilized for promotional and 

publicity purposes by AHMA-NCH.  

Important Dates and Deadlines 

-January 1, 2019 - Application forms available to all AHMA-NCH member sites at www.ahma-nch.org. 

-September 6, 2019 - FINAL DEADLINE for all parts of the application for a 2019 Travis Hanna Memorial Scholarship. 

Please be aware that the final deadline time is 10:00 PM Pacific Standard Time on this date. No additional information 

will be able to be added to partially completed applications. 

-October 4, 2019 - All applicants will be notified of their outcome status. 

- December 31, 2020 - All eligible receipt reimbursements up to $1,000 will be paid out to the 2019 winners. 

Contact Information: 

For questions about this application, please contact Debbie Hawkins at dhawkins@ahma-nch.org. 
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AHMA-NCH 2019 TRAVIS HANNA MEMORIAL 
SCHOLARSHIP APPLICATION 

All applicants must meet the following eligibility criteria: 

1. Completed applications with all attachments must be postmarked no later than September 6, 2019.
2. Travis Hanna Scholarships are awarded to staff of housing managed by AHMA-NCH members.  Scholarships must be

used before the end of the following calendar year.
3. This selection process will ensure that all qualified applicants have an equal and fair chance to receive a scholarship.

Awardee(s) will be notified by email.
4. The person(s) selected as finalists will be asked to submit a video recording of appreciation.
5. If you have any questions about your eligibility or application process, please contact Debbie Hawkins, AHMA-NCH

at (510) 452-2462 or via e-mail at dhawkins@ahma-nch.org.

Last Name First M.I. 

Address  City State/Zip Code 

Phone Number Email Address 

Name of Company Managing Your Property City/State 

Email of Management Company Representative Phone Number 

Anticipated Use of Scholarship Funds (i.e. training, certification) 
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CERTIFICATE OF EMPLOYMENT 
This page is to be signed by the current property manager/supervisor 

TO BE ELIGIBLE FOR AN AHMA-NCH  TRAVIS HANNA MEMORIAL SCHOLARSHIP AWARD, THE APPLICANT 
MUST BE A CURRENT EMPLOYEE OF A AHMA-NCH MEMBER HOUSING DEVELOPMENT MANAGED BY A 
COMPANY WHICH IS CURRENTLY A MEMBER OF AHMA-NCH. 

MUST BE SIGNED BY PROPERTY MANAGER/SUPERVISOR 

Signature of Manager/Supervisor Print Name 

Date Phone 

Applicant’s Name: __________________________________________________________________ 

I hereby certify that the above named applicant is an employee of: 

Property Name 

Property Address City State/Zip Code 

This property is managed by_______________________________________________________ 
      Name of Management Company 

Located At_____________________________________________________________________ 
 Company Address 

The applicant has been an employee of this property for:____________________years/months 
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AUTOBIOGRAPHICAL QUESTIONS 
To be completed by the applicant – please type or print clearly 

Please answer the following in brief, completed sentences: 

1. In your own words, describe your planned professional goals for the next 3-5 years:

2. Please tell us why you are seeking this scholarship:

3. Please describe any of your outstanding industry accomplishments or activities which have been particularly
meaningful to you:
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SCHOLARSHIP RECOMMENDATION FORM 

TO APPLICANT:  Please give this form to someone who is well acquainted with you (professionally or personally), who is 
familiar with your professional plans and abilities, and who is willing to recommend you for a scholarship.  This would 
include your property manager, management company representative, etc. Recommendations must be submitted 
directly to AHMA-NCH by the person giving the recommendation and a copy may be included with the application you 
submit to AHMA yourself. Please stress to the person filling out this recommendation form that it must be postmarked 
by September 6, 2019 and if it is not received by AHMA-NCH your application will not be considered. 

APPLICANT’S NAME: 

APPLICANT’S ADDRESS: 

TO THE RECOMMENDER:  Scholarship winners are chosen on the basis of professional and other achievements 
benefitting the affordable housing industry.  Since it is not possible for us to know each applicant, we give great weight 
to your recommendation.  Please give your response careful thought.  Your recommendation must be postmarked by 
September 6, 2019 for this applicant to be considered for a scholarship award.  PLEASE TYPE OR USE DARK INK 

PART I.  Give your personal impression of the following: 

Poor Fair Average Good Excellent 

1. General attitude

2. Personal commitment

3. Personal tenacity, follow-through

4. Dependability

5. Initiative

6. Maturity

7. Ability to accept direction

8. Ability to lead others

9. Ability to work with peers

10. Ability to accept correction/criticism

11. Commitment to vocational goals

PART II.  Provide your personal endorsements of the applicant.  (You may, attach a separate letter.) 

1. How long have you known the applicant?

2. What is your relationship to the applicant?

Signature: Date: 

NOTE:  Return the original recommendation form no later than September 6, 2019 to 
the address, email or fax at the bottom of this page. 
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